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KaK BbICTaBUTb CYET NO CNUCKaM




Ha3sHauyeHue

DyYHKLMSA BbICTaB/IEHUA CUETOB NO CNUCKaM Mo3BoSeT 6bICTPO CHOPMUPOBATH
60/1bLLIOE KONMYECTBO CYETOB M aBTOMATM3NPOBATb PaboTy.

Bbl 3arpy)<aeTe 3apaHee NoAroTOBNEHHbIVM CAMCOK — CUCTEMA aBTOMATUYECKM
CO3[a€eT M BbICTaBJIAET BCe CHeTa.

3TO ocobeHHOo yaobHo npu paboTe C:
1. bBonbwnM KONMYECTBOM KJIMEHTOB
2. PerynsipHbIMU HAYUCNEHUAMU U NOBTOPSOLWMMUCSA NNaTeXXaMu

YcnoBus And BbiCTaBJ1IeHUA CHeTOB No CrNMMCKaM
Mepen HavyanoM paboTbl HEOHX0AMMO:

1. CornacoBaTb C MEHeA)XKepoOM cepBUca:
ycnyry, no KoTopomn 6ynyT popMMUpPoOBaTbHCH cUeTa
wabnoH, No KoTopoMy ByeT 3arpy»aTbCs CMUCOK CUETOB

Ccnoco6 3arpy3Ku CNUCKOB: M0 3/1IEKTPOHHOW NnoyTe / uepes NUUHbIN
KabuHeT / no FTP

2. NepepaTtb MeHea)Kepy CMUCOK KOHTAKTHbIX email-aapecoB, C KOTOPbIX
OyneT pa3pelleHa oTrnpaBka M 06paboTKa CNMUCKOB.




1. Cnocobbl BbiCTaB/IEHUS CYETOB MO CMIUCKaM

Bbl MOXXeTe 3arpy»kaTb CAMCKM HECKOJIbKMMK criocobamm:

11 TMo 3neKTPOHHOM NouTe — OTnpaBbTe Gal Co CAMCKOM Ha COracoBaHHbIN
appec.

1.2 Yepe3 NnuUHbIN KabuHeT — 3arpy3uTe dann npsamo B MHTepdence cepsumca.

1.3 Mo FTP — nogxoauT ans aBtoMatmnsaumm, HO nepen STUM HY>XHO HaCTPOUTb
M cornacoBaTb MHTErpauuio.

BbibepuTe yoobHbIM CNOCO6 1 crneaymnTe WwaramM HMxXe.

1.1. 3arpy3Ka CrUCKOB Mo 3N1eKTPOHHOMN noyTe

YTo HY>XKHO NpoBepuTb Nepen oTNpPaBKoW NUcbMa

® Cuctema obpaboTaeT NMCbMO TONbKO ecnu email oTnpaBuTens
NPUHaAANEeXUT KOHTaKTY, 3apermcTpmpoBaHHOMY B cepBUce.

® [locMOTpeTb OOCTYMHbIE afpeca MOXHO Ha cTpaHuLe «lMonb3oBaTenn u
KOHTaKTbI» — aZlpec yKasaH B oJie «3N. nouTa» KapTouky «KoOHTaKT».
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Ba)kHo: [Nonb3oBaTenmn, oTobparkaeMble B KapToykax «Monb3oBaTenb» B
pasgene «Monb3oBaTenn U KOHTaKTbI», HE MMEKOT NpaBa nepenayn CrivicKos,
OaXKe npuv Hanuumnm ponn «AGMUHUCTPATOpP cepBUca.

® Ecnuc email, KOTOPOro HeT B CNMCKe agpecoB BallMX KOHTaKToB NpuaeT
CMUCOK, CUCTEMA €ro OTK/IOHUT M OTNPaBUT yBeaoMJieHMe 06 olwnbKe.

YTto penatb, ecnm email oTnpaBuTens He 3aperMcTpupoBaH

06paTMTe BHMUMaHUe: 000aBIATb M UBMEHATb KOHTAKTbl MOXXET TOJIbKO
nonb3oBaTesib C POJIbO AﬂMMHMCTpaTOp cepBuca.

BapuaHT 1. 06aB1Tb HOBbIV KOHTAKT B INMHOM KabuHeTe
CepBuca

1. MepengnTte Ha cTpaHuuy Monb3oBaTenn U KOHTaAKTbI.

2. HaxxmuTe KHoMKy «J106aBUTb>» B MpaBoOM BEPXHEM YITy CTPaHMULbI.




3. 3anonHuTe nHbopMaLmMo NO KOHTaKTY, 0693aTesNibHO yKasaB ero email B nosne
«3IneKTpOHHas no4yTa».

4. BHM3y CTpaHuLbl HaxkMUTe «[l06aBUTbY», UTOObI COXPaHUTb KOHTaKT, UAN
«OTMEeHUTDb», UTOObI BbINTY BE3 COXPaHEHUS.
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Monb3soBaTenu M KOHTaKTbI
AHanuThKa u obume YpaBeHie NoNb30BaTeNAMY 1 KOHTAKTaMMN
AaHHble
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BapuaHT 2. Jo06aBUTb email K cywiecTBYOLWEMY KOHTAKTY

No6aBuTb email K cyllecTBylOLWEMY KOHTaAKTY B IMMHOM KabuHeTe CepBuca

Ecnn KOHTaKT y>Ke ecTb, Bbl MOXETe NMPOCTO A06aBUTb B HEFO HEAOCTaKLW MM
aapec 3N1eKTPOHHOW NOYTHI.

1. OTkpounTe cTpaHuuy Monb3oBaTenn n KOHTaKTbI.
HanaunTte HYy>XHbI KOHTAKT M OTKPOUTE ero KapToukKy.
B OTKpbIBLLUENCA KapTOYKe KOHTaKTa HaXXMUTe KHOMKY «PepaKTupoBaTb».

B none AneKTpoHHaA nouTa yKa>KuTe HY>XHbl email.

o M

CoxpaHunTe N3MEeHEHMUS, HaXkaB KHOMKY «CoXpaHUTb», N BbingnTe 6e3
COXpaHeHUs, HaXkaB «OTMEeHUTDb.

BapuaHT 3. 06paTuTbhCs K MEHeA)Kepy cepBUca

Ecnu y Bac HEeT BO3MOXXHOCTM CaMOCTOATE/IbHO A06aBUTb HY>KHbI email B
CMUCOK KOHTAKTOB, Bbl MOXXETe MoMNpoCUTb MeHea)Xepa cepBuca caenaTb 3TO 3a
Bac.

CBA3aTbCA C MEHeA)XepOM MOXKHO:
® Mo tenedoHy: +375 29 635 33 55
® Mo email: support@hutkigrosh.by



mailto:support@hutkigrosh.by

YKaxkuTe B NMurcbMe:

TeMmy: «[lobaBneHne HOBOIrO KOHTaKTa A5 OTNPaBKM CMIMCKOB.
B TekcTe nucbMa:

1. HasBaHue 1 YHI1 opraHnsauuu;

2. JaHHble YeNoBeKa, KOTOPOro HY>XHO 406aBUTb B CMIMCOK KOHTAKTOB:
ero PO, HoMep TenedoHa 1 aapec INEeKTPOHHOM NOYTbI.

LLlaru 3arpy3ku CnMcKoB NO 31eKTPOHHOM noyTe

[na KaXxaom ycnyru, no KOTopow cornacoBaH yHKLMOHaN BbICTaBeHNS CUETOB
Mo Crnyckam, co3gaeTcs YHUKaNbHbIN agpec aNeKTPOHHOM NoYTbl BUuaa:
invoices+HomepYcnyru@hutkigrosh.by

Ha aToT agpec He0b6X0aMMO OTMNPaBIATb CAUCKU, OTHOCALWMECS K BbibpaHHOMN
ycnyre.

MpumMep appeca:

invoices+20012001@hutkigrosh.by,
roe 20012001 — HoMep Ballewn ycnyru.

Kak HauTu agpec:

1. MepenagnTte Ha cTpaHuLy O kKoMnaHum — Yenyru.

2. BbibepuTe HY>XHYIO yCAyry.

3. B kapTouke HanguTe none Email pna paéoTbl no cnuckam.

4. CKOnMMpywnTe agpec, HaxxaB Ha MKOHKY KOMMPOBaHMUA.

Op. NHdopmaums
Cnm1CoK AOCTYNHbIX BaNoT: BYN, USD, EUR
MnaTexHble kaHanbl

LWa6noH cnncka: Mot wabnoH c appecomM
[ Yenyru J

Email ans pa6oTbl N0 cnmckam: invoices+20012001@hutkigrosh.by (7}
PO3HWYHbIE TOProBble TOUKKN %

HehnnManuanRAHHKE NANAMATNRI F-mail No TenethnHA

Kak oTnpaBnaTb ¢annbl

1. ®annbl no ogHoOM ycnyre.
OTnpasBnamnTe Bce dansibl O4AHUM NMMCbMOM Ha apec, KOTOPbIM Ha3Ha4vYeH ans
9TOW yCnyru.

MpumMmep:
invoices+20012001@hutkigrosh.by — ¢annbl 1,2,3,4



mailto:invoices+20012001@hutkigrosh.by

2. ®annbl No pasHbIM ycnyram.
OTnpaBnanTe Kaxabi damn oTaeIbHO — Ha agpec TOM YCyrn, K KOTOPOW OH
OTHOCUTCH.

MpumMmep:
invoices+20012001@hutkigrosh.by — dann 1
invoices+20012002@hutkigrosh.by — dann 2
dawnn goskeH cCOOTBETCTBOBATL NMpaBuiaM, onrcaHHbIM B N.3 «TpeboBaHUSA
K ¢panny co CNMCKOM CHETOBY.

Pe3ynbTaT 06paboTKmn

Mocne 06paboTKM CNMCKa Bbl NOMYyUYMNTE YBEOOMIEHME HA 3IEKTPOHHYIO MOYTY.

® Ecnu obpaboTKa npoluna ycnewHo:
1. BaMm npuaeT NMCbMO O TOM, UTO dain ycnewHo NpuHAT B 06paboTKy.

2. Mocne 3aBepLlueHns 06paboTKM NPUAET BTOPOE MUCbMO C NOATBEPXKOEHUEM,
YTO CMMCOK YCNewHo MMMOPTUPOBAH.

9TO 03Ha4aeT, YTO cUeTa BbICTaB/IEHbl M FOTOBbI K OnlaTe. BbiICTaBNEHHbIE cUeTa
noaBATCS Ha cTpaHuue CyeTa co CTaTyCOM «AKTUBEH.

® EcnunBnpouecce 06paboTKu BO3HNKAN OLLNBKM:

1. BaMm npmnaeT NnncbMO C onncaHmeM 0bHapy>XeHHbIX NpobeMm.

1.2. 3arpy3Ka CrMcKoB Yepes JIMYHbIN KabuHeT
NMonb3oBaTens

Warun
1. OTkpouTe cTpaHuLy CueTa n cnnckmn — Cnncku

2. HaXMUTe KHOMKY «3arpysmnTb».

WcTopws onnat Cnucku
p . 3arpysaliTe Gaiins U OTCNIEXMBAITE CTATYC MX 06PABOTKY
[ Crmcin

Havmerosanue 3arpywen Ornpasurens Croco6 oTnpasku Yenyra CocrosHue

& Monb3oBaTenu u KOHTaKTbI
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3. BbibepuTe yenyry, no KOTopow HeobxoamMo 3arpy3unTb CIIMCOK CHYETOB
(o653aTenbHO A9 3an0oNHEHUS).

CRMCOK AOCTYMHbIX YCNYr OrpaHnUYeH TeMU YCIyraMn, K KOTOPbIM Y
nofib3oBaTeNs ecTb NpaBa AocTyna. Ecnu y nonb3oBaTens HeT gocTyna
K ycnyre, oHa He byaeT oTobpa)kaTbcsl B BbiNaaatoleM Crincke.

Ecnny Balleun opraHmn3aunm ToJibKO 04Ha yCiyra anid pa6OTbI Mo CrMcKam,
OHa aBTOMaTU4eCKWM NnoacTaBmTCA B rNnone <<YCnyra>>.

Ecnu ycnyr HeCKonbKo, Bbl6epVITe HY>XHYIO U3 BbiNnagaowero Crimncka.

4. MNocne Bbibopa ycnyrn B cTpoke «WabnoH cnucka» noasuTca HasBaHme
lWabnoHa, 3aKpPenIeHHOro 3a 3TOW YCyron.
Panom ¢ nonem LLlabnoH cnurcka, Bbl MOXKeTe cKadaTb npuMep wabnoHa,
Ha)KaB KHOMKY «CKa4vaTb npuMep».

000 “3neKTpoHHble CUCT... (O > 000 “3neKTpoHHble CucTeMbl 1 Cepancl” > Crmcku > 3arpyaka cnvcka
YHIM 191358568
3arpy3ka cnucka

AHanuTuka u obwmne o BbicTaBneHue cueToB 13 paiina
AaHHble
3arpyska cnucka c4eToB
© Cuerau cnucku v
CueTa Yenyra: * Y60pka nometieHus v
LWa6noH cnucka: ba30BbIit WabnoH 6e3 neHn
WcTopus onnat
Cnucku 3 T :
[ 3 L
: KnukHUTe unu nepeTawmTe B 3Ty 061acTb dainn ans sarpysku”
8§ Monb3oBaTeNnun U KOHTaKTbl : Nonyctumble popmaTbl: txt, csv, xls, xIsx, 202
58} CnpaBOYHUKMN v
OTMeHUTbL

5. MoaroToBbTe pain 3arpy3ku B COOTBETCTBUM C YKa3aHHbIM LLIAGIOHOM.

6. MNepeTawmTe NOAroTOBNEHHbIN dan B BbiAeNeHHY 061acTb Ha 3KpaHe Uan
3arpy3uTe ero C SI0KasibHOro yCTpoMcTBa.
O6paTnTe BHUMaHUeE:
dann nonXkeH cooTBETCTBOBATb TPEOOBAHMAM, ONMUCAHHBLIM B N. 3
«TpeboBaHuSA K paisly CO CIMCKOM CUETOB.

= umciawm vnunn

CueTa Yenyra: * Y60pKa nomeLeHus v
LLabnoH cnucka: BasoBbii wabnoH 6e3 neHn S
WcTopus onnat
Cnucku 3 T
[ : L
: KnukHUTe unu nepeTawmTe B 3Ty 061acTb dhainn ans sarpysku”
8§ Monb3oBaTeNnMn U KOHTaKTbl : [Nonyctumble popmaTbl: txt, csv, xls, xIsx, 202

Tl Canarounukn v




7. Mocne 3arpysku ¢panna:

OTKpoeTcs OKHO nNpeanpocMoTpa.

OKHO NosABNSEeTCA KaK NMpu KOPPEKTHOM danne, Tak 1 Npu Haanumm
ownboK. B 3TOM OKHe byaeT oTobpakeH CNMCOK HanaeHHbIX OWMOOK
(ecnu oHM ecTb).

Ecnu B panne o6Hapy>KeHbl OLUIMBKU, C1CTEMA MOKAXET UX B OKHE
npennpocMoTpa.
B aToM cnyyae:

1. HaXxxMUTE KOUUCTUTDB» B OKHE NpeanpocMoTpa
2. ncnpasbTe oWwWKnbKK B pamne
3. 3arpy3ute dana noBTOPHO
Ecnun owmnbka cBa3aHa, HanpuMep, C Henoaaep)xmBaemMboiM popmaToM danna,

NosSBUTCHA COOTBETCTBYIOLLEE YBefoMIieHMe. B 9TOM criydae HaxnMaTb KHOMKY
«0unCTUTH» He TpebyeTcsa — Gan NPocTo He byaeT obpaboTaH.

8. MNocne ycnelwHow 3arpyskn ¢arnna (6es ownbokK) cTaHeT AOCTYNHa KHOMKa
«BbicTaBUTb cueTa».
Ha)xmunTe ee, UTob6bI NOATBEPAUTDL BbICTAB/IEHUE CUETOB MO CMUCKY.

OTMeHUTb BbicTaBuTb cyeTa k

9. CucTteMa coobLNT, UTO CAMCOK NMPUHAT B 06paboTKy.
3arpy»xeHHblvt pann nosaBuTCA Ha cTpaHuue CNUCKKU B COCTOSHUN
«B 0bpaboTke».

10. Nocne 3aBepweHns 06paboTKu:

Ha cTpaHuLe CNUCKKU COCTOAHME M3MEHUTCA Ha «ObpaboTaH»

chopMmMpoBaHHbIE CYETa NOABATCS Ha CcTpaHuLe CueTa Co CTaTyCcOM
KAKTUBEH»

eCNun B NpoL,ecce BbiICTaBNEeHNSA CHETOB BO3HMKHYT OLIMOKK, COCTOSAHME
danna byget «OwmnbKa»

1.3. 3arpy3ka cnuckoB 4yepes3 FTP

Ilns paboTbl co cnnckamm yepes FTP Heob6XxoanMo 3apaHee HaCTPOUTb
MHTerpaunto. HacTpowka BbiNOHAETCS BallMM MEHEeO)KepoM, NO3TOMY CHavana
cornacymTe C HUM NOAKYEHMe.

AKTuBauusa MHTerpauum

Mocne HacTpoMKM nHTerpauum no FTP Ha cTpaHuue AHanMTUKa u obme
AaHHble NosBUTCA MHPOPMaLMA O NOOKTIHOUYEHNN.
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MnaTtexHble KaHanbl Yenyrn YBenomnexus

Ynpasnsiite scemu ROCTYMHbIMYU NATEXHBIMUA KaHANaMU B [No6aBnsiTe U PeAaKTUPYIATE YCAYrA, AOCTYMHbIE AN HacTpausaiiTe yBeaoMAeHMA Ansi PasHbix CO GbITHIA 1
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8% Monb3oBaTeny u KOHTaKTbI 9 4
2 Kanana onnar Yonyr YpoBHs ysenomnewit

@) Cnpasounmku v

ToproBsble TOUKN Monb3oBaTenu U KOHTaKTbI FTP

8 OmEmmETD > Co3nasaiite 1 PeAaKTUPYIiTe TOProBbIE TOUKM BaLeil YNpaBnsAiTe NONb3OBATENAMM, PONAMM 1 KOHTAKTHOM HacTpauBaiiTe noaknioueHye k FTP-cepsepam ans
MMMMMMMM HbOpMaLVeit aBTOMATUYECKOro 06MeHa paiinamu 1 AaHHbIMU

2 PTT 8 Monbsosateneit I I I AxtuseH

Mocne akTMBaLUK Bbl TaKXKe NOAYYNUTE MUCbMO Ha Ballly 3/IEKTPOHHYH NOYTY C
Heobxoammom nHpopmaumen ona paboTtol yepes FTP. B nucbMe 6yayT yKasaHbl
napaMeTpbl 4OCTYMa, BKAKO4Yasa Naposb, KOTOPbIN HEe OToObpa)aeTca B
nHTepdence.

IlaHHble HacTpoek ong nogkatoveHnsa K FTP MoXXHO NOCMOTPETb B IMYHOM
KabuHeTe Ha cTpaHuue O koMnaHuun — MapaMeTpbl HTerpauun FTP

2. PaboTa c wwabnoHamMm

PaboTa ¢ wabnoHaMu BbINMoNHAETCA Ha cTpaHuLe CnpaBoYHUKKU — LLa6noHbl
Ansa paboTbl N0 cNMCKaM.

[locTyn K 3TOMy pasfeny ToNbKO Y nonb3oBaTesiei ¢ posibio AGMUHUCTPaTOP
cepBuca.

B cepBuce ncnonb3ytoTca AgBa Tuna wabsioHOB:
1. ba3soBble WabnoHbI
2. UlHpuBUayanbHble WaboHbI

Huyke onrcaHo, Kak paboTaTb C KaXKabiM TUMNOM LWabnoHOB.

2.1. BazoBble WaboHDI

BasoBble WabnoHbl — 3TO 3apaHee cHOPMUPOBaHHbIE Habopbl YACcTO
MCMNOJSIb3YyEeMbIX MOJIEN.

LLla6bnoHbl pna paboTbl N0 CNNCKaM

Ha cTpaHuue LLla6bnoHbl ans p360Tbl no CrcKam OT06pa)+(aeTCF| CMNMMCOK BCeX
OOCTYTIMHbIX LaboOHOB.
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Kypcbl BanioT

[na 6a30Bbix WabNOHOB rnpegycmMmoTpeHa BOSMOXHOCTb CKayaTb npuMep
cnucka. PepakTupoBaHue n yaaneHue 6a30BbiX WabM0HOB HeaoOCTYyMNnHO.

Kak nocMmoTpeTb, Kakue nons BXoaaT B WabnoH
1. Ha)xMUTe Ha CTPOKY C Ha3BaHMEM HY>XHOrO WaboHa.

2. OTkpoeTcsa popMa C NOMHbIM CMMCKOM CTONOL0B, KOTOPbIE COAEPXKUT
OAHHbIN WaboH.

3. Ecnn BaM Hy>eH npuMep danna, Bbl MOXXETe CKa4vaTb ero:
HaXXMUTe KHOMKY «CKavaTb WabnoH» Ha cTpaHuLe WabsoHa,

MO0 BOCMONb3YMNTECh MKOHKOM 3arpy3Kn NpsMo B CTPOKE C Ha3BaHMEM
wabnoHa.

2.2. NhpuBMayanbHble WabNoHbI

Ecnu 6a3oBble WabnoHbl He coaep»KaT HY>XHbIX MapaMeTpPoB, Bbl MOXKETE
co34aTb COOCTBEHHbIN WABOH C MOMOLLbIO KOHCTPYKTOPA.

NHamBmayanbHbin WabnoH dopMmpyeTca B popmaTe .csv nnu .txt n Bknovaet
TONbKO Bbl6paHHbIe BaMK MONS.

Kak cospaTb MHaMBUAYyanbHbIN WAGNOH

Warun

1. MNepenanTe Ha cTpaHuLy CnpaBoYyHUKK — LLabnoHbl ang pa6oTbl No
crnuckam.

2. HakmuTe KHoMKy «[106aBUTb», UTOObI OTKPbIT GOPMY KOHCTPYKTOPA.

B oTKpbiBLLIENCS HOPME YKaXKUTE:

® HaunmMmeHoBaHue WabnoHa (0693aTesibHO A9 3arnoSIHEHUSA)
BBenuTe Ha3zBaHMe co3faBaeMoro wabnoHa.




® Paspenutenb (0693aTeNbHO OJ19 3aMN0/IHEHUSA)
BbibepuTe CMMBON, KOTOPLIV OYAET MCMNOMb30BaThCA /19 pa3aeneHus
cTON6LOB B ChopMMPOBaAHHOM daine.

® KonuuecTtBO CTPOK A0 Ha4YaJa c4yeToB (O6938TeﬂbHO ongd SaI'IOJ'IHeHMFI)
Ecnun cnmncok COOEPXUT 3aroJyioBKu CTON6LOB, TO YKaXXUTe KOJINYECTBO
3aHMMaeMbIX CTPOK.

[Nob6aBneHue napaMeTpoOB B LWA6JIOH

1. B 6noke «[JocTynHble napaMeTpbl cHeTa» HalanTe Hy>XHble Mong.
Bbl MO)XeTe BOCMO/Ib30BaTbCA MOMCKOM UMM MPOANCTATb CMIMCOK BPYUHYHO.
2. lobaBbTe napaMeTp B Wab/J0H OOAHMM U3 CNOCOHOB:

Ha)xMuTe Ha cTpenKy (MKOHKY crnpaBa oT napamMeTpa), YTobbl 106aBUTb
ero B Cnucok «Ctonbubl wabnoHa»,
nnum

MepeTawmnTe NnapaMeTp MbIWbIO B NPaByo YacTb — B 06/1acTb «CTOoNn6LbI
wabnoHa».

3. MoBTOpPUTE fObBaBNEHME A1 BCEX NapaMeTpPoB, KOTOpble HE06X0AMMO
BKJTHOUMTb B CMMCOK.

4., YT10bbl MBMEHUTb NOPSAOK KOIOHOK, NepeTawmTe napaMeTpbl BHYTpW 610Ka
«CTonbubl WabnoHa».
Mopsanok napaMeTpoB onpepenseT NOPSAA0OK CTON6L0B B
copmmpoBaHHoM daune.

5. [ocne 3anonHeHnsa Bcex nosen HaxxmuTe «[lobaBUTb», UTOObI COXPaHUTb
WabnoH, N1 €«OTMEeHUTDBY, YTOObI BbITM 6e3 cOXpaHeHUs.

Mocne coxpaHeHus wabnoHa

® Co3paHHbIM WabnoH NoaBUTCSH B CNMCKe WwaboHOB C TUMOM
«NHanBupyanbHbIN.
® [lo HaXkaTuo Ha TpoeToumne (CrMCOoK BbICTPbIX AENCTBUIN) Bbl MOXKETE:

CKa4yaTb rnpuMep Cricka c nepeyHem CTON6LUOB, pacnos1oKeHHbIX B TOM
rnopdanke, KOTOprVI Bbl YKa3aan B "HOQMBMAOYyaJibHOM lwabnoHe

oTpeaaKTMpoBaTb LLAOOH
ynanuTtb LWabnoH

Kak HazHaunTb WabnoH Ha ycnyry

YTob6bl WabnoH 6bi1 Ha3HAUYeH Ha YCnyry, 06paTUTECHh K BalleMy MEHEOXKepPY U
coobuwmMTe Ha3BaHME HY>KHOro LWabnoHa.

® Mo TtenedoHy: +375 29 635 3355
® [lo email: support@hutkigrosh.by



mailto:support@hutkigrosh.by

® Ecav wabnoH Ha3HaveH Ha ycnyry s BbICTaBleHMa CYeTOB NO CNMCKaM, ero
HeNb39 pefakTMpPoBaTh.
[na penakTnpoBaHMA HEOBXOAMMO 06PaTUTLCS K MEHEAXePY, UTOObI OH
oTBA3as WabnoH oT ycnyru. Nocne oTBA3KM WabMoOH CTaHEeT AOCTYMNeH A
N3MEHEHUN.

3. TpeboBaHusa K ¢pansly CoO CNMCKOM CHETOB
OcHOBHble TpeboBaHUA K 3arpy3o4HoMy panny

dann gonxKeH 6biITb MOArOTOBIEH B COOTBETCTBUM C LWIABGNOHOM, KOTOPbIM
Ha3Ha4yeH Ha ycnyry, No KOTopoW NPOM3BOANTCS BbiICTaBIEHME CUETOB.

Y3HaTb akTyanbHbln dopMaT WwabaoHa MOXKHO:
® Y mMeHepxepa

® B inyHOM KabuHeTe, Ha cTpaHuLe O KoMnaHum — YCnyrmu — OTKPbITb
HY>XHY ycnyry — ganee HanTtu none Wa6noH cnucka, rae ykasaH
OOCTYMHbIN BapUaHT.

Mopnep)xmBaemMbie popmMmaTtbl pannos

Axt, .csv, xls, .xlIsx

TpeboBaHusa K CTpyKType ¢anna
® Mexay CTpoKaMm He AONKHO 6bITb MYCTbIX CTPOK.

® B KoHLe danna gonyckaeTtcs He 6onee ogHON NycTom CTPOKK (Mpwu
BO3MOXHOCTW Nyulle yaanuTb ee NOSIHOCTbHO).
® Kpome Toro:

IOna 6a3oBoro wabnoHa dalin co CrMCKOM CUHETOB [J0/IXKeH bbiTh 6e3
CTPOKM 3arosioBKoB (T0 ecTb 6e3 HauMeHoBaHWI CTON16L,0B).

Ona uHanBMayanbHOro wabnoHa KomM4yecTBO CTPOK 3aro/IoBKOB A0/IXKHO
COOTBETCTBOBATb 3HAYEHMIO NapameTpa «KonnuecTBo CTPOK A0 Havana
CUYeTOB» B HAaCTPOMKax BbIbpaHHOro MHAMBKMAYaANbHOMO WabfoHa.

PekoMeHaauum no Ha3BaHuio panna

icnonb3ynTe HOMep YCRYru B HasBaHuu Ganna — 370 yrnpocTuT
NOAEHTUPUKALMIO 3arpy>KaemMoro crnmcka.




TpeboBaHUA K 3Ha4YeHUAM napamMeTpoB B painne

Bce gaHHble, yKasaHHble B ¢aine co CMMCKOM CUYETOB, OOXKHbI
COOTBETCTBOBATb YCTAHOBJ/IEHHbIM OrPaHMUYEHNAM U NPpaBuiaM AN Ka)kaoro
napameTpa.

HoMep nuueBoro cyera
JonycTuMblie CUMBONbI:

® uundppbl 0-9
® OyKBbl N06bLIX andaBMUTOB

@® cneuwnanbHble CUMBOMbE: -, _, . , /

PUO nnaTenbwmka
HdonycTuMbie CUMBOJbI:

® 6yKBbl N06LIX andaBnUTOB
® [0 3 cnos, Kaxaoe — He 6onee 30 cMMBOSOB

® paspelwéHHble cuMBOabl: -, . , * , Mpoben

HdononHutenbHasa MHpopmMaumnsa (BbiIBOAUTCA Ha YEK UK IKPaH)
@® licnonb3yeTcsa A9 KOMMEHTapKreB Mo cYeTY, MOSICHEeHUM ANS KNnMeHTa

® MakcuManbHbIM pasdMmep TeKCTa — A0 999 cMMBONOB

CyMMa 3a40/1)XEeHHOCTH
® CymMmMma Kk onnaTte

® [lonycTuMble cuMBonbl: undpbl 0-9, . ,

MeHs
® CymMMa neHm

® [lonycTtuMble cuMBObl: undpbl 0-9,

Koa BanoTbl
® BantoTa, B KOTOPOM BbICTaBNAE€TCS CUeT

o V]CI’IO)’IbSYVITe 6yKBeHHbIVI KOA BankOThl, B KOTOpOVI BbICTaB/14€TCHA CHeT

Mnate)xHbi nepuop
® [lepnopa, 3a KOTOPbIM BbICTABNAETCS CUYET
® PexkomeHpgyemasd onvHa: po 255 cuMmBonoB

® [lpun ykasaHuu gaTbl: pekoMeHayemblin popMaT MMLITTT
(HanpumMep, 03.2026)




Appec nnatenblymka
@® [lonHbIM agpec nnaTenbLyKa
® [lonyckatoTcs 6yKBbl, LMOPbI M CUMBOJSIbI, MPEAYCMOTPEHHbIE LWab/IOHOM

® [pumMep: MHOeKke (Heobs3aTenbHO), I. fopoga, yn. Ynuua, a. Homep, kB. Homep

An. noyTa nnaTenbliMKa

® [lonycTtuMbin dopMaT — CTaHOAPTHbIM email-agpec, HanpuMep:
user@mail.com.

Email pomxkeH 6bITb YKasaH B KOPPEKTHOM dopMaTe (MM nonb3oBaTens,
CUMBOJ1 «@>» U JOMEHHOe 1UMS).

TenedoH nnaTenblymnKa

® Homep TenedoHa nnaTenbliMKa

® PopmaT: +375 XX XXX XX XX

MuHuManbHaa cyMMma nnaTtexa
® MwuHMManbHaa cyMma, ooCTynHasa ansg onnatbl

® [lonycTuMble cuMBonbl: undpbl 0-9, . ,

HdaTa pencrteusa cueta

® [laTa, 10 KOTOPOW CYET CUMTaEeTCs AEeNCTBUTENbHbBIM (BKIHOUMTENBbHO)
@ [locne ykaszaHHOM AaTbl cYeT HeJOCTYyNeH ans onnaThl

® OQopmaT: AAMM.ITTT (HanpuMmep, 11.06.2026)

Homep ycnyru

® YKasblBaeTCs HOMEpP YCNyru B cepBuce
HanTm HoMep ycnyrv MoxXHO B pasgesne: 0 koMnaHum — YCnyru — Hy)XHas
ycnyra — none «Homep ycnyrmn».

® [lonycTtuMblie cuMBOIbl: Lndpbl 0-9
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KOHTaKTbI:

support@hutkigrosh.by
+375 17 3973355 +375 29 6353355 +375 33 6353355
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